
Syllabus Design 
Policy adopted by the Senate, April 27, 2004; Revised 
April 8, 2014 
 
Senate Policy on syllabi requires that all course syllabi include 
a description of expected student learning outcomes and that 
departments retain and make accessible the most recent versions 
of course syllabi. 
1. Course Syllabi: The syllabus for each course shall describe 
the course’s purpose, scope and student learning outcomes. 
In addition, each syllabus shall include office hours and contact 
information for the instructor, refer to the current procedure 
for accommodating students with disabilities (refer 
to Student Ability Success Center), and describe the course 
design, required materials, schedule, and grading policies, 
which may vary by section. A syllabus shall not bind the 
instructor to specific details, and the instructor shall retain the 
right to adjust the course design. Major departures from the 
syllabus, however, especially with regard to student learning 
outcomes, major assignment due dates and exam dates, and 
grading policies, shall be made only for compelling reasons. 
2. Instructors shall provide students with access to their course 
syllabus at or before the first class meeting. In addition, 
instructors shall post their syllabus on the official and available 
course site of the learning management system as well 
as any other course web site routinely accessed by the course 
students. Any major changes to the course syllabus shall be 
announced in class, communicated to all students electronically, 
and incorporated into an updated and posted version 
of the syllabus. 
3. Departments shall, by the end of each semester, upload that 
semester’s course syllabi in an accessible electronic format to 
the SDSU Syllabus Collection. Faculty may elect to complete 
and provide to their department a completed course information 
template (available from the SDSU Syllabus Collection) in 
lieu of the official course syllabus. 
 


